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FORM 1

The General Secretary

Staff Welfare Scheme

Ministry of Information and Communications.

MEMBERSHIP REGISTRATION

Sir/Madam,

1. I Mr/Ms……………………………..bearing Citizen ID card No. …………………….do hereby declare that I have read and understood all the sections and clauses as enshrined in the Staff Welfare Scheme, Ministry of Information and Communications. Having read and understood, I wish to become a registered member of the said Scheme. 

2. I do also hereby declare that once I become a member of this Scheme, I shall abide and respect all the provisions of the Scheme. In case I’m found guilty of breaking the Scheme,

I shall abide and submit to the decision of the Managing Committee.

3. I hereby authorize the Scheme to deduct Nu. 100/- from my monthly salary towards the contribution. 

Home Address:

Dzongkhag
:

Geog

:

Village

:

Date…………

Signature (Affix legal Stamp)

Full Name & Designation

FOR OFFICIAL USE ONLY

Mr/Ms………………………………………………is hereby registered as member of the Staff  Welfare Scheme, Ministry of Information and Communications w.e.f……………………He/She has been allocated registration No………..

General Secretary

FORM 2

DECLARATION OF DEPENDANTS

1. I, Mr./Ms………………………………………….hereby declare that the names mentioned hereinafter are my dependants/ parents/children/legally adopted children as per the laws of the land.

a. Spouse……………………M.C No…………../ID card No. ……………….
b. Father………………………………..ID card No…………………………
c. Mother…………………………….…ID card No…………………………
d. Children……………………………...ID card No…………………………
i………………………………………

ii……………………………………..

iii…………………………………….

e. Legally adopted children………………….I.D No……………..……….
f. Father of Spouse……………………….….I.D No………………….…..

g. Mother of Spouse…………………………I.D No…………………….
2. In the event of their demise, benefits as defined under section 11 of the Scheme may be given to me.

3. I hereby nominate and authorize Mr./Ms………………………………………… the right to receive the entire amount that may be payable to me by the Scheme in the event of my death. 

The above mentioned declarations are all true and correct to my knowledge.

Date…………….

Signature (Affix legal Stamp)

Full Name and Designation.

Note:

a. In case of adopted children, a court order has to be submitted to the General

Secretary of the Scheme

b. In case of more than three children, please use additional sheet.

FORM 3

The General Secretary

Staff Welfare Scheme

Ministry of Information and Communications.

Benefit Claimed under Section 11 by a member

a. Name of member/nominee Mr./Mrs:

b. Citizenship I.D card No:

c. Division/Department:

d. Welfare grant availed for the demise of:

i. Name of deceased:

ii. Citizenship I.D Card No. of the deceased:

I hereby declare and assure that all the information provided above is true and accurate to my knowledge.

Date:

Signature (Affix legal Stamp)

Full Name and Designation.

OFFICE USE ONLY
I certify that the reason submitted by the applicant is true as per our record and recommendation/approval for the payment of welfare grant amounting to Nu…………../

Date:

General Secretary Approved/not approved

Chairman

Note: Please attach one of the following document as the proof of claim

1. Death Certificate

2. Letter from concerned Gup

3. Letter from MoHCA

4. Guarantor 
FORM 4
The General Secretary

Staff Welfare Scheme

Ministry of Information and Communications.

Claim of Refund on Transfer, Resignation or Retirement.

Sir/Madam,

I am a member of the Staff Welfare Scheme, who is being transferred from the Ministry of Information and Communications. Therefore, I would like to apply for the refund of any amount due from the Scheme to me. 

Name:

Division/Department:

Registration No:……… Date:

Yours Faithfully,

Signature (Affix legal Stamp)

Full Name and Designation
Note: 

Attach following office order: 

1. Transfer 

2. Resignation

3. Superannuation 

4. Termination 
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